ATTENTION PILOTS:  Fuel Receipt Procedure

· When flying this airplane to non-funded flying (such as mission symbol  C1), YOU are responsible to leave a check for the flying time in the airplane, and for filling the airplane with fuel.  You get to keep the receipt.

NOTE:  CAP Cadet o-rides are considered non-funded – YOU are responsible for paying for the flying and fuel!

· When using the CAP credit card, the following procedure applies to fuel receipts:

NOTE:  You should NEVER use the CAP credit card unless flying an approved, funded mission, exercise, or clinic, WITH A MISSION NUMBER!

1.  Annotate the receipt as shown below:
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JOE M. PILOT

00M0000A

3.2 HOURS

FLIGHT CENTER

BOEING FIELD

SEATTLE, WA

(206) 762-6000

DATE:  JAN 0, 2001

FUEL 100LL 32 GAL @ 2.50

80.00

TAX

0.00

TOTAL

80.00

FUEL RECEIPT

WRITE THE

FOLLOWING MIN. INFO

ON THE FUEL

RECEIPT:

TAIL NO.

PILOT NAME

MISSION NO.

HOURS FLOWN


2. Attach the receipt to your mission paperwork (CAPF 104, CAPF 84, etc, as applicable) for that sortie. (staples work great)

3. Turn your mission paperwork, with fuel receipt(s) attached, in to the mission coordinator or manager.  If that person is not on-site, mail it to him/her at wing:

Washington Wing HQ – CAP

Attn:  Mission Number (whatever it is)

PO Box 4459

McChord AFB, WA  98438-0459

Do Not leave fuel receipts in the airplane!  They either belong to you (for non-funded flying), or they belong to the mission coordinator/manager (for funded flying), but NONE belong to the airplane!
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